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Directorate-General for Education and Culture 

EUROPEAN COMMISSION                              

Administration of documents and logistic support – Traineeships Resources
APPLICATION FORM

INTERNSHIP WITHIN THE EUROPEAN COMMISSION 
FOR YOUNG ROMA UNIVERSITY GRADUATES 
IN COOPERATION WITH THE OPEN SOCIETY FOUNDATIONS
A fully-typed application is to be returned by e-mail or fax to the
Open Society Roma Initiatives
Deadline: January 3, 2012
E-mail: ec_internship@osi.hu
Fax: +36 1 882 3841
 (No handwritten documents will be accepted)

The primary aim of the internship scheme is to equip participants with practical knowledge about the European Commission. The internship is also intended to support the Open Society Roma Initiatives’ goal of promoting active citizenship in Central and Eastern Europe by exposing young Roma to advocacy and community service work.
PERSONAL INFORMATION 
Family name:
First name:
Maiden name:
Gender:
Marital status:
Nationality:
Date of birth:
Place of birth:  

Country of birth: 

Are you Roma? 
PERMANENT ADDRESS AND CONTACT DETAILS
Address:
Postcode / Zip:
Town / Province:
Country:
Telephone:
Mobile phone:
Email:

Office address:

Telephone:

Fax:
LANGUAGES
Languages and level: (Mark 1 to 4 for competence)

	Language
	Reading level
	Spoken level
	Written level

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(None=0; Level weak=1; good=2; fluent=3; excellent=4)

EDUCATION (Add lines as needed)
	Name of the University
	Year of beginning studies
	Year of graduation  
	Full title of Bachelor’s or Master’s degree

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


WORK EXPERIENCE (Add lines as needed):
	Name of employer
	Date From
	Date To
	Position
	Task description

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


CIVIL SOCIETY EXPERIENCE (Add lines as needed):
	Period (dates) 
	Organization
	Department
	Official position
	Main duties

	
	
	
	
	

	
	
	
	
	


EXTRACURRICULAR, PERSONAL, VOLUNTEER, OR COMMUNITY SERVICE ACTIVITIES: 

Please summarize your principal extracurricular and community activities. Include the dates of your participation and, if applicable, a brief description of how your community was affected.

Please confirm that you will be able to be present in Brussels a week prior the start of the training period (March 1, 2012). Notification of withdrawal from the program after selection is not accepted.
	


I hereby confirm that I can be present in Brussels one week prior the opening of the internship program on March 1, 2012.  
Please indicate your studies/qualifications by marking an [x] next to the appropriate field. When the Directorates-General (DGs) (http://ec.europa.eu/dgs_en.htm) receive an application, they will select you according to the studies/qualifications indicated below. We advice you to indicate one or two fields in which you are the most experienced. This will help the Commission for your placement.
	Agriculture / Fishery
	

	Art & Design
	

	Administration / Business
	

	Economics
	

	Accounting / Finance
	

	Management / Marketing
	

	Communication
	

	Computer science / IT
	

	Culture
	

	Education
	

	Energy
	

	Engineering
	

	Environmental
	

	European Studies
	

	Food
	

	Humanities
	

	Medical and Health Studies
	

	International Relations / Politics / Development
	

	Law
	

	Media Studies / Entertainment
	

	Science
	

	Social Studies
	

	Sports and Tourism
	

	Transport
	

	Translation and Interpretation
	


Note: Please be informed that the applications of the selected candidates will be sent to all DGs for the final placement. The Commission reserves the right to offer the placement in any relevant DG. Upon selection by a DG, the proposed applicant will receive a proof of the acceptance issued by the DG EAC, Traineeship Office. 
Please note that all the requested documents are required; if any of them is missing your application will be incomplete and disqualified.
Required application documents:
1. Completed application form in English or French

2. Copies of all the university degrees/diplomas obtained and declared in the application (For candidates who have completed their degree course but who have not yet received an official degree certificate, a formal official statement from university confirming the degree result is sufficient).
3. Europass CV. You can download the Europass CV template at: http://europass.cedefop.europa.eu/europass/home/vernav/Europasss+Documents/Europass+CV/navigate.action
4. Certificates and/or declarations for all work experience declared in the application and CV 

5. Reference/recommendation letters about work experience in Roma civil society declared in the application and CV
6. Personal Essay #1 (see below the guidelines)

7. Personal Essay #2 (see below the guidelines)
8. Proposal for a small community-based service project (see below guidelines)
PLEASE SUBMIT THE CHECKLIST BELOW WITH THE REST OF YOUR APPLICATION.

	x
	Application Checklist

	
	I have answered all of the questions on the application.

	
	I have attached recommendation letters.

	
	I have attached copies of all the university degrees/diplomas obtained and declared in the application

	
	I have attached a Europass CV

	
	I have attached two personal essays (use the templates below).

	
	I have attached a proposal for a small community-based service project (see guidelines below)

	
	I have attached a clear picture (if available).


TWO PERSONAL ESSAYS


Essays provide the Selection Committee with information different from that offered by courses, grades, and other objective data. They demonstrate your ability to organize thoughts and to express your motivation for applying. The essays should primarily be about you, as we are looking for information that will help us know you better as a person. Please answer the following essay questions using the space provided. (You may also attach your essays on separate pages.)
Please find below the essays questions and guidelines for the proposal for a community-based service project.
Essay #1:  
Before starting Essay #1 please respond to the following two questions, which will help us to shape the program according to your experience and needs: 

Question 1. Identity is a complex issue and it can be described from many different aspects. Describe your own identity. What are the most important things you do in your life as a result of being who you are? What things define you as who you are? 

Question 2. Have you had the opportunity to learn Roma language and history? If yes, please describe where. If not, please give the reasons. What is the language spoken in your family? Describe a time when you hid or decided not to affirm your Roma identity in a public or social setting. Why did you choose to do so? Describe a time when you affirmed your identity. 

Essay question:

Identify both a personal and an academic/professional goal that you believe this internship will help you achieve.  What steps might you take to achieve those goals?  (Please limit your answer to 250 words.)
Essay #2: Compose an essay in English of no more than 500 words on the topic listed below.  

Describe a problem in your Roma community that affects you, how it affects you, and what you have done to try to alleviate this problem or what you believe should be done to solve the problem. If you do not live in a Roma community, pick the nearest Roma settlement to where you live.
See below the guidelines for the small community-based service project
PROPOSAL FOR A SMALL COMMUNITY-BASED SERVICE PROJECT 

As stipulated in the call for applications, candidates should demonstrate willingness to return to their home country after the internship and complete a community-based service project that addresses an issue of importance to them and their local Roma community. Please outline below a community-based service project that you would like to carry out after the end of the internship (no more than 250 words). 
Community service is “the voluntary action of an individual or group of individuals without pay.” Examples of this type of service are conducting food drives, tutoring, teaching younger children, or raking leaves or shoveling snow for elderly neighbors. It is any action in the community, involving community members—young people, adults and families—coming together to work on a common interest or community need.
Examples of community service project ideas:
1. Form a childcare group in your community.

2. Give your time to a younger child – teach, provide tutoring to a child who has difficulties in certain school subjects. 

3. Volunteer for a cause you believe in

4. Help someone improve his or her job interview skills.

5. Organize a community clean-up with youngsters or promote a community-wide clean-up week for all.
6. Connect with an organization and do a joint community service activity.

7. Help a child by helping a parent
8. Celebrate Roma achievements with exhibitions, perfor​mances and poetry readings.

9. Make and distribute a brochure of local services available to parents.

10. Any idea that aims to help the community members. Be creative!
Please fill out the following Action Plan table to help us understand better your project idea. This is a draft action plan so please do not worry if you do not include every step in the project.
	Action Plan 

(Add lines as needed) 

	List the tasks, who is responsible for completing them, what is needed for completing the tasks, and when the tasks need to be completed. Make copies for team members so they remember what they have agreed to do! Post a master copy in your meet​ing space, so the team members can monitor their progress. 

	What are the tasks to be completed? 
	Who will do them? 
	What resources are needed? 
	When do they need to get done? 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Date: 
Signature:

Photo
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